
Updating your Contact Information in MLXchange 
 
If you change offices or contact information you will need to update your Contact 
information in MLXchange. 
 
Follow the following steps: 
 
1.  Once you are logged into MLXchange; Click on Settings: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
Update your E-mail 
Signature here.  Which 
includes: 

 Your Name 
 Your Company  
 Your Address 
 Your Phone 

Numbers  
 Your E-mail. 

On the Setting Screen;  
Click on Personalize 
Click on Contact Information 


